ZETA PHI BETA SORORITY, INC.
BYLAWS OF MU PI CHAPTER
Chartered: November 26, 1997

Article I

Insignias:
Section 1: 
CHAPTER’S NAME

The name of the chapter shall be Mu Pi, located on the campus of California State University, Dominguez Hills (CSUDH), Carson, CA.



Section 2:
COLORS





The Colors shall be Royal Blue and Pure White.



Section 3:
CHAPTER’S MOTTO

The chapter’s motto shall be “Zeta’s Obligated and On a Mission” (Z.O.O.M)



Section 4:
CHAPTER’S CREST

The crest shall be the Greek letters “MΠ” embraced by the chapter’s charter date with “California State University, Dominguez Hills” arching over the top and the letters “ZΦB”, which represents our sorority. Two pedicles of wheat represent the two groups of women who became members at CSUDH before the charter.
Article II
Membership: 



Section 1:
PRE-REQUISITES

Undergraduate women applying for membership into Mu Pi chapter of Zeta Phi Beta Sorority, Inc. must exemplify the ideals of Sisterhood, Scholarship, Service, and Finer Womanhood, and they must be active in campus and community services.



Section 2: 
APPLICATION

Applications for membership shall be made directly to the Membership Committee in writing.



Section 3:
PROCEDURE

A. An active member of the chapter may present the name(s) of [a] desirable, eligible candidate(s) to the Membership Committee. The name(s) are presented at the next chapter/business meeting for discussion. After observing the candidate(s), the Membership Committee shall report to the chapter. A vote shall be taken. A three-fourths majority vote is required for favorable action upon [a] candidate(s).

B. The applicant shall then receive a formal reply from the Anti-Basileus regarding pre-requisites for membership.

C. Upon completion of all pre-requisites, sorors shall vote on which prospective(s) shall be asked to attend the official Invitational.

D. Upon completion of the Membership Packet, Interview Process, and the approval of the National First Anti-Basileus, the prospective(s) shall be initiated.
Section 4: 
INITIATION

The Intake ceremonies shall be carried out in accordance with the Handbook of Zeta Phi Beta Sorority, Inc.



Section 5:
DUTIES AND RESPONSIBILITIES OF MEMBERS

It shall be the duty and responsibility of each member of Mu Pi chapter of Zeta Phi Beta Sorority, Inc:

A. To be governed by and strive to live up to the ideals of Zeta Phi Beta Sorority, Inc.

B. To abide by the Constitution and Bylaws of Zeta Phi Beta Sorority, Inc. and the Bylaws of Mu Pi Chapter.

C. To participate as fully as possible in all chapter projects, programs, and activities.

D. To pay all dues, taxes, and assessments decreed by the chapter and the National Body.

E. To attend all regular chapter/business meetings and all call meetings except during times of illness, employment, class schedules, exam schedules, death in the family, or other valid reasons. 

F. To attend all rituals and rededication ceremonies except during times of illness, employment, class schedules, exam schedules, death in the family, or other valid reasons. 

G. To turn in final grade reports at the end of each semester to the chapter Basileus and graduate advisor(s).

H. Each member is responsible for planning at least one event per semester but one event must be co-sponsored with another organization.

I. Is responsible for attending at least one National, State, or Regional meeting held on proposed dates.

J. Each member shall be responsible for submitting Mu Pi event planning forms to the executive board 48 hours prior to the executive board meeting attached with a detailed timeline and budget.

K. Each member shall submit a proposed agenda item form prior to the next executive board meeting, so the action items can be placed on the following chapter meeting’s agenda.

L. In the absence of a chapter member, the member shall submit a written statement as to why she cannot attend the chapter meeting. Such statement has to be submitted to the Basileus 72 hours after the chapter meeting.

M. Submit committee reports in writing 72 hours before chapter meeting to the Basileus and Grammateus.

Section 6:
INACTIVE MEMBERSHIP
Zeta Phi Beta Sorority, Inc. deems a member financially inactive for non-payment of approved dues, taxation, and assessments.

Unfinancial or financially inactive sorors may not officially register for Boulé, Regional, or State conferences. They may not participate in any area of the Membership Intake Process, vote on any subject matter, nor run for any office on any level within the sorority.



Section 7:
REINSTATEMENT

Mu Pi chapter may reinstate an inactive soror after she completes the following procedures:

1. She must submit her desire to be reinstated in writing to the Membership Committee of Mu Pi chapter.

2. She must include in her written correspondence the appropriate membership information (i.e., name of previous school/chapter, member number, etc.).

3. She must provide the chapter with a valid Transfer Card or a notarized letter stating her intake year, previous chapter name, and her affiliation with Zeta Phi Beta Sorority, Inc.

4. She must pay all applicable dues, taxes, and assessments.

5. She must pay a reinstatement fee of $15.

Article III
Dues & Assessments:


Section 1:
DUES

A. Chapter dues shall be paid annually. Each soror must pay all fees (national, regional, state, and local) each year in October regardless of fees paid at the time of initiation.

B. Failure to pay all fees on time renders a soror unfinancial or financially inactive.

Section 2:
ASSESSMENTS

A. Members shall be assessed a fee of $5.00 if they fail to appear for a chapter/business meeting without a valid reason or without notifying the Basileus or designee within 24 hours of a scheduled meeting.
B. The chapter late fee shall be $0.50 cents for the first 15 minutes late, then $0.25 cents every ten minutes thereafter. The fees shall be paid to the Tamias by the next chapter meeting.
C. Additional assessments shall be voted on and approved by two-thirds of the members when it becomes necessary to support chapter projects.

Article IV
Elections:


Section 1: 
OFFICERS

The officers shall be Basileus, Anti-Basileus (Membership Intake Coordinator), Grammateus, Anti-Grammateus, Tamias, Epistoleus, Phylacter, Historian, Chaplain, Executive Board Chairperson, and Graduate Advisor(s).

Officers shall be elected in the second (2nd) chapter/business meeting in April by secret ballot unless the entire slate presented by the Nominating Committee is unanimously accepted. The installation of new officers shall take place at the first (1st) chapter/business meeting in June. Transition & training of officers, inventory, and audits shall take place during the second (2nd) chapter/business meeting in June. The officers shall assume their duties July 1.

Section 2: 
Any soror nominated or elected to any chapter office above Tamias shall be properly trained by the outgoing officer or graduate representative before the fiscal year has ended.

Section 3:
VOTING BY PROXY


An active/financial member of Mu Pi chapter may vote by proxy in all situations in which a vote is taken. (Secure the appropriate form from Basileus or designee.)

The proxy ballot / vote must be submitted in writing to Mu Pi chapter prior to the time the vote is taken. The ballot must remain in a sealed envelope until the votes have been counted. The body will be informed of the number of votes, by proxy, at the time when the results are ready to be announced.

Section 4:
Nominees must receive a majority vote of financial members present at the time of the election.

Article V
Duties of Officers:



Section 1:
BASILEUS

A. The Basileus shall preside over all meetings and shall appoint all committees not otherwise provided for; shall enforce due observance of the Constitution and Bylaws and Regulations; shall call special meetings; shall prepare annual chapter reports; shall be an automatic member of all committees except for the Nominating Committee; and may vote only in cases of a tie.

B. Shall be responsible for submitting the agenda to all chapter members 72 hours prior to chapter meetings.

C. Shall be responsible for attending called Executive Board Meetings.

D. Is responsible for chairing two major programs per semester and must delegate a chair to any other programs.

E. Must attend all Basili council meetings or send a representative.

F. Must attend monthly Graduate chapter meetings and prepare the undergraduate report or send a representative.

G. Must have 2nd authority with the Tamias and the Graduate advisor for any expenditure of the chapter.

H. Shall be responsible for attending the Boulé and shall be a voting delegate.

I. If Basileus cannot attend a regularly scheduled chapter meeting she shall submit, in writing, a statement as to why she cannot attend the chapter meeting with a committee report.

Section 2:
ANTI-BASILEUS

A. The Anti-Basileus shall preside in the absence of the Basileus; shall serve as Membership Chairperson and as Membership Intake Coordinator.

B. Shall be responsible for chairing three events per semester which includes a social, fundraiser, and a community service program.

C. Shall chair all Executive Board meetings.

D. Shall be responsible for keeping ladies interested in Zeta updated with all upcoming chapter events.

E. Shall attend all Sigma / Zeta Council meetings and give a written report to the chapter or send a representative.

F. Must attend monthly graduate chapter meetings when the Basileus can’t attend or send a representative.

G. Is responsible for attending the Boulé and shall be a voting delegate or send a representative.

Section 3:
GRAMMATEUS

A. The Grammateus shall take the minutes for all meetings and shall keep records of the same; shall assist the Basileus with the annual report of the work of the chapter; shall keep a record of all members, including name, address, change of name and phone number; and shall turn in all chapter documents to the graduate advisor(s) at the end of the elected or appointed term.
B. The Grammateus shall preside over all chapter meetings in the absence of the Basileus and Anti-Basileus.

C. Shall submit the minutes of the previous meeting to the chapter members 72 hours before the next chapter meeting.

D. Must attend Greek Council meeting on campus or send a representative. 

Section 4:
ANTI-GRAMMATEUS

A. The Anti-Grammateus shall carry on all official correspondence of the chapter; shall see that each member has a roster of the membership and notify members of all chapter / business meetings and special programs; and shall turn in all chapter documents to the graduate advisor(s) at the end of the elected or appointed term.

B. Must retrieve documents from the chapter’s mailbox weekly, and report at the next chapter meeting. 

C. Any urgent mail should be brought to the attention of the chapter immediately.

Section 5:
TAMIAS

A. The Tamias shall receive all monies and make deposits within three business days of receipt; keep accurate records of said monies; shall pay all bills as directed by the chapter; keep accurate accounts of all receipts and expenditures; and provide financial records for annual reports to be submitted to the National Body. The Tamias shall turn in all chapter documents to the graduate advisor(s) at the end of the elected or appointed time.

B. Must have 1st authority with the Basileus and the Graduate advisor for any expenditure of the chapter.

C. Shall be responsible for submitting a financial report at every chapter meeting.

D. Shall be responsible for planning three (3) fundraiser events per semester.

E. Shall chair the budget committee.

F. Shall prepare Associated Students, Inc. (ASI), Multicultural Center (MCC), and any other co-sponsorship proposals for the upcoming year. Proposals should be completed by the months of December and May.

Section 6:
EPISTOLEUS

A. The Epistoleus shall send chapter news and contributions for the ARCHON in consultation with the graduate advisor(s); shall serve as Publicity Chairperson for all local news for the chapter; and shall see that all pictures and clippings are placed in the scrapbook, which is kept up to date by the Historian.
B.  Shall be responsible for reporting all calendar events and programs to the Graduate chapter before the events occur.

C. Shall be responsible for maintaining the chapter web-page and print and design the chapter brochure.

D. Shall design and print all flyers for each event. All publications should be approved by the chapter and grad advisor three weeks before the event occurs.

E. Shall design a yearly calendar that shall be submitted and approved by chapter members at the beginning of each fiscal year.

Section 7:
PHYLACTER

A. The Phylacter shall aid the Basileus at all times by advising on parliamentary procedures and regulations according to Robert’s Rules of Order and the Constitution and Bylaws of ZΦB, Mu Pi. She will also have these documents present at each chapter / business meeting.
B. Shall be responsible for the time-keeping and maintaining order of each chapter meeting.

C. Shall be responsible for chairing the Bylaws Committee and accept any amendments to the bylaws at any time.

Section 8:
HISTORIAN

A. The Historian shall keep the history of the chapter; shall be custodian of the scrapbook and supervise the placing of souvenirs and clippings herein. The Historian shall turn in all chapter documents to the graduate advisor(s) at the end of each elected or appointed term.
B. Shall be responsible for chairing two to three social events per semester.

C. Shall be responsible for keeping the records of every event planning form and any other materials and documents related to any program.

D. Shall be responsible for taking photographs at every event and keeping documents and important supplies from each event.

E. Shall be responsible for making sure all information and materials are available for use at all times.

F. Shall keep the campus display case updated with the campus activities and new information of the chapter.

Section 9:
CHAIRPERSON OF THE EXECUTIVE BOARD
A. The Chairperson of the Executive Board shall preside over all Executive Board Meetings.

B. Shall be the 1st Anti-Basileus.

Section 10:
CHAPLAIN

A. The Chaplain shall be in charge of all chapter religious activities, unless the duty is allocated to another person.

B. Shall be responsible for the hospitality and amenities of the chapter members.

C. Shall send out all correspondence such as gifts, thank you cards, and birthday cards.

D. Must submit a written report to the Basileus, and the Grammateus on the correspondence. Report must be submitted 72 hours prior to the next chapter meeting.

Section 11:
GRADUATE ADVISOR(S)

The Graduate Advisor(s) shall be a non-voting member of the Executive Board with duties as follows:

A. Advise and assist the undergraduate chapter in its academic, social, and community affairs.

B. Attend regular chapter / business meetings, which have been scheduled.

C. Assist with planning programs and activities for the year including instructional meetings.

D. Responsible for collecting all necessary chapter documents from officers at the end of the elected or appointed terms.

E. Examine, review, and sign all forms before they are forwarded to the National Officers and Headquarters.

F. Acquaint inactive sorors with the rules, regulations, and duties to be performed prior to reinstatement.

G. Help pilot the Membership Intake Process so that guidelines and requirements meet the approval of Zeta Phi Beta Sorority, Inc., the sponsoring graduate chapter and Mu Pi chapter.
H. Assist in making appropriate preparations and conducting rehearsals prior to Membership Intake Ceremonies.

I. Must be in attendance at every level of the induction of new members to help ensure that properties and members are in place for the ceremonies.

Article VI
Succession of Officers:

Section 1:
In the absence of the Basileus, the Anti-Basileus presides. If the Basileus is incapacitated permanently, the Anti-Basileus shall assume the position of Basileus until such time as the regularly scheduled chapter election of officers takes place.

Section 2:
In the event an officer misses 3 consecutive chapter meetings, the Basileus shall appoint a new officer. In consultation with the Executive Board, the term of the newly appointed officer shall last until the scheduled chapter elections.

Section 3:
If any officer of the Executive Board missed more than three meetings in one school semester, she shall be appointed to a lower position by the chapter or shall resign from her current position on the Executive Board.

Article VII
Meetings:

Section 1:
Chapter meeting shall be held twice a month from September through June. A two-thirds quorum shall be present to vote and transact business.

Section 2:
Special meetings may be called by the Basileus, or by petition of a majority of the financial members of the chapter.

Section 3:
Executive Board meetings shall be scheduled as needed.

Article VIII
Committees:



Section 1:
STANDING COMMITTEES AND DUTIES

A. BUDGET COMMITTEE
a. The Budget Committee shall assist the Basileus in setting up an annual budget, showing current and projected incomes and expenditures. Said budget shall be available for review by the first chapter / business meeting in September.

B. CONSTITUTION AND BYLAWS COMMITTEE

a. The Constitution and Bylaws Committee shall review documents annually and make recommendations for amendments, if necessary, by the first chapter / business meeting in May.

C. MEMBERSHIP COMMITTEE

a. The Membership Committee shall be responsible for recruitment, event planning for prospective members, and shall assist the Membership Intake Coordinator in reviewing all applications to be recommended for membership.

D. NOMINATING COMMITTEE

a. The Nominating Committee shall be responsible for providing a slate of officers for annual elections to be held in April.

E. SPECIAL COMMITTEES

a. The Basileus shall appoint the special committees.

F. EXECUTIVE BOARD COMMITTEE

a. The Executive Board committee shall consist of the Basileus, the First Anti-Basileus, the Grammateus, the Tamias, one appointed member of the chapter, and the graduate advisor as a non-voting member.

b. Meetings shall be held as needed to discuss action items that need to be placed on the agenda for discussion at the following chapter meeting.

c. Shall work with the Graduate Advisor with the planning of the Annual Chapter Focus retreat in June.

d. Shall set an annual budget for the upcoming year during the months of May and December that show current and projected incomes and expenditures with the budget committee.

ARTICLE IX
Method to Amend the Bylaws:



Section 1:
Bylaws may be amended by a two-thirds vote of financial members.



Section 2:
PROCEDURE

A. An active member shall submit proposed amendments in writing. The proposed changes must be described in detail and sent to the Basileus, Executive Board Chairperson, and to the Chairperson of the Constitution and Bylaws Committee.
B. The Basileus shall notify all financial members individually, in writing, within thirty (30) days after receipt of proposed amendment(s). Said notice shall be sent at least thirty (30) days prior to the date of the chapter / business meeting at which action is to be taken.

C. At the first chapter / business meeting after the notices have been sent, the proposed amendment(s) shall be read, and approved by two-thirds of the financial members present.

Article X
Quorum:
A quorum for the purpose of voting and transacting business shall exist when two-thirds of the members are present.

Article XI
Parliamentary Authority:

These bylaws govern the proceedings of Mu Pi chapter and are subject to the National Constitution and bylaws of Zeta Phi Beta Sorority, Inc., and the most current edition of Robert’s Rules of Order.
Article XII
Zeta Phi Beta Sorority, Incorporated’s Official Statement Against Hazing
A. Zeta Phi Beta Sorority, Inc. has a membership intake policy, which forbids all forms of hazing. Each prospective member is advised in writing that membership in Zeta does not require subjecting oneself to hazing. Prospective members are directed to refuse to participate in any hazing activity, and are directed to report all hazing and hazing attempts to the proper authorities. Members receive instructions in the intake process. The International Grand Basileus has the authority to discipline any member who does not follow the written intake procedure or violates the sorority’s policy against hazing. This authority includes the power to suspend and the power to set conditions for reinstatement.

B. Each prospective member is informed that hazing is against the sorority’s rules. Prospective members are directed to walk away from any hazing activity, and to report all attempts to haze to the proper authorities.

C. Zeta Phi Beta Sorority, Inc. cooperates with all civil and university authorities in the investigation of all alleged hazing incidents. Members and prospective members will be held responsible to the sorority for violations of policies against hazing and the sorority will pursue to the full extent allowed by law to obtain indemnification for damages caused by the activities of the members or prospective members who participate in illegal, unauthorized, or prohibited conduct despite notice to refrain from such conduct.

Article XIII
Anti-Discrimination
A. Zeta Phi Beta Sorority prohibits discrimination because of race, color, religion, sex, national origin, disability, or age.

B. All members must be women.
